
  APPLICATION FOR TRANSFER CERTIFICATE 

                                                                                                    Date-     /       / 

To , 

The Director sir, 

Shri Shivaji  Institute of Enggenring and Management, 

Vasmat Road ,Parbhani 43140. 

 

Subject: Application for Transfer Certificate. 

Respected Sir, 

I,____________________________________, a student of class 

[_____________________________________________Class/Branch/ 

University PRN  Number], am writing to request for my transfer 

certificate. The need for this certificate is due to [mention your reason, 

such as relocation, shifting to another educational system, etc. 

 I kindly request your assistance in providing the transfer certificate 

at    your earliest convience. 

Thank you for your attention to this matter. 

Sincerely, 

Student’s name:-___________________________________  

Student’s signature:-_________________ 

Student’s  year and class of admission:-_________________ 

Student’s college enrolment  No:-_______________________ 

Student’s Addhar  No.:-_______________________________ 

Student’s mobile no.:-________________________________  

Enclosures. 

1 No dues certificate. 

2 TC fees receipt. 

3 Xerox copy of all previous marksheets. 


